( WebGrade ]

Introducing the Site-Licensed Version of WebGrade

Features and Benefits

Each school has a dedicated WebGrade site for student/parent access

Teachers can log in once and upload multiple classes

Students and/or parents only need one ID and one password to see reports for all classes
Students and/or parents can change the password for enhanced security

Students and/or parents can add or edit their email addresses on line
Counselors/administrators can see a student’s grades for all classes

Requirements for getting started
To implement this version of WebGrade at your school, three requirements must be met.

First, all participating teachers must install the new version of MicroGrade. This version (6.02)
uses a serial number that identifies your school to the WebGrade system. Version 6.02 looks and
functions just like the current version (5.0+) and it will open any existing class files.

Second, each student at the school must have a unique student identification number. Most
schools use the student identification number that is generated by their school information
system.

Third, each student must have one password that will permit access to all classes. To
accommodate this requirement, the WebGrade system automatically generates a unique
password the first time that a student is uploaded by a teacher. (See the next section for a more
complete discussion about the password process.)

A few words about passwords

This version of WebGrade requires that each student have the same password for all classes.
The easiest way to accommodate this requirement is to have the computer assign passwords.
Because the system automatically generates passwords, teachers do not have to be concerned
about password assignment.

How it works

The first time a teacher uploads reports for a student, the computer generates a password for that
student. When other teachers subsequently upload reports for that student, the system
recognizes that the student already has a password and does not create another one.

Frequently Asked Questions

How are parents and students notified of their password and log in information?
WebGrade provides email notification and a printed handout.

Why does the system allow the student or parent to change passwords?
Allowing the student to change passwords greatly enhances security.

What if a student changes his/her password and doesn't tell a parent?
When a student or a parent makes a password change, all email addresses for that
student’s account get notified. Once students become aware of this, they'll only change
passwords for security reasons.

Will teachers be able to see student passwords?

Yes, the student password is the same for all classes. Teachers can view their class
roster online at anytime and see their student’'s passwords.




Uploading reports

Step 1

To begin using the new WebGrade, select Upload Reports from MicroGrade’s WebGrade menu.
When the WebGrade Reports dialog appears, configure your class reports according to your
preferences. This version lets teachers upload more than one class at a time. If you have
additional classes to be uploaded, click the Next Class button.
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Step 2
The Select Class To Upload dialog will appear and prompt you to select the next class you want
to upload. Select the class you want, and then click the Open button to continue
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Step 3

The WebGrade Reports dialog will appear again and allow you to configure reports for this class.
You can continue to upload additional classes by clicking the Next Class button. When all of
your classes have been configured, click the Done and Upload button
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Step 4

Clicking the Done and Upload button connects you to the WebGrade login site. The first time
you use this version of WebGrade, you must create a new account. To do so, click on the Create
Account button. Be sure to have your school’'s MicroGrade_serial number available before you
start the account creation process.
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Welcome to WebGrade!

In arder to make postings to WebhGrade, you must first establish an account by clicking
“Create Account” below. Ifyou already have an account, simply login with your account
username and password.
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Step 5
The new account creation process will only take a few moments. Note: Be sure to have the

MicroGrade serial number available.
_ ol x|
New User Slgn'up Introduction

ﬁ WebGrade - Sign-Up

Welcome to WebGrade,
You must fill aut the follosing forms to use WebGrade.

Ifyou are unsure about something wau can click the I button next to the
itern to get mare infarmation an that specific field.

Click Mext to start the sign-up process.

Step 6
When the account creation process is complete, log in with your new ID and Password to
complete the upload process.
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Welcome to WebGrade!

I order to make postings to WebGrade, you must first establish an account by clicking
“Create Account' below. Ifyou already have an account, simply login wath your account
username and password.

Login to WebhGrade below. Mo WebGrade accom? Create one, [
Username Create Account. |
Password Students Can Log In Here:
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Step 7
After logging in, you will be taken to the familiar Upload MicroGrade File page. To upload your
file, follow the on-screen instructions.
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Upload MicroGrade File

Due to Intermet restrictions, vou must positivety identify the MicroGrade file you are
uploading. MicroGrade has already named and located this file for you. The file marme noos
appears in the Step 1. Simply copy and paste the text from step 1 into step 2. Click “Upload
File™ when you are ready.

o Copy this test fyour upload file): [SMicroGrade 5.0 BxSampie web
(HIghlight The pEnh and Tile Namess, Then o 10 The EO0E mers Srdd Sehecy Copy |

o FPaste the text from step 1 here frour upload file):
Browse. ..
[Click inside the text box =o that the cursor appears, then go to the Bt menu and select Paste ]
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Status report

WebGrade provides a status report of the upload process and the number of new students
uploaded. Click the Notify Students button and WebGrade will send login information via email
to students uploaded for the first time.
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The new WebGrade is here! B

WebGrade WebGrade Log in once to upload all classes

Easy access for parents and students

Processing WebGrade File...

Please wait while we process your MicraGrade file and publish it to the World YWide Web.

Uploading MicroGrade class...

Retrieved MicraGrade file...

Beginning o publish MicroGrade Information to the Yarld Wide Web...
Your MicroGrade class was successfully uploaded..

Imparting students from class 'Sample Class - Untitled"

Operation complete!
Your class file contained 19 new students.

12 ofthese students did not have an email address, or could not be notified. You should now print a report of these students’
login names and passwords, and deliver them to your students so they can log in. Click an the "Matify Students” to do this now.

Matify Students Continue to Index Page

=
&b RN T




WebGrade reports index page
When the upload process is complete, you will be taken to the WebGrade Reports Index page.
Teachers have access to the same WebGrade functions that were in the previous version.
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Login information notification to students: By email

To email your students their login information and site location, select Email Students from the
report menu and either print or email the information. The email or printed report will tell students
their ID, password and the location of your school’'s WebGrade home page.
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Login information notification to students: By printed hand-out
For students/parents that do not have email, you can print their login information by using the
Print Messages button on the Email Students page.
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The document should begin printing in a moment
Ifit does not, click here or select the "Print” button on your web browser, then click here or to return to
your home page.
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WebGrade Access Infornmation for Sample:

Student: Antonio Ballitzan
L o216
Password: YWODZ16

Reports Title:
WebhGrade URL:
hitp:fsc.webarade classmanager.comc hariot’

Messaqge:

Cut Here 5

WebhGrade Access Infornmation Tor Sample:

Srudent: Sara Clerkin
10k 11301
Password: Wl 13201

Reports Title:
WebGrade URL:
http:sc webgrade_classmanager.cormdc hariot’
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Cut Here = -
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Student/Parent access
Once on your school's WebGrade log in page, students login with their ID number and password.
Note: the www.eClassinfo.com site is not used by this version of WebGrade.
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The student’s “My Grades” page
Once the student/parent has logged in, all classes that have been uploaded will be displayed
along with the student’s grade-to-date and percentage score for that class. Clicking on each class

will display the available reports posted by the instructor.
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wish all of Your Instructors Click Here
Used WebGrade? for more Information
Welcome to WebGrade!
My Grades Locate your class in the list below, then click the class title to view reports.
® ity Profile
il ol Teacher Class Name Grade Score
# About
# Logout Jeff Battles Speech F2002 - Fall 2002 A 92.6%
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The student’s “My Profile” page

Students/parents can change the password for the account by clicking on the My Profile link. The

dialog presented below also allows them to add or change email addresses.
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wish All of Your Instructors
Used WebGrade?

WebGrade Click Here

for more Information

User Profile for Antonio Ballitzar

®hiy Grades fou can edit your user profile by using the form helow. Click on "update” when finished,
# iy Profile ar"cancel" to return to your grades page.
*®About
#Logout
MName: FPassword:
Antonio Ballitzar |ou.u

Login ID:
00216

Confirm Passward:
aseees

Update | Cancel |

Email Addresses:

Deletel Add |

Delete Email Address Type
Il aball@school.edy 1
Il momsaddressiabe.com 1
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